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9. Uenu n 3apgaum y4e6HON AUCLMNIIUHDI

Llenb y4ebHOM OMCUMNAWUHBI: AaTb CTyAEHTaM OCHOBblI KOMMbOTEPHOW rPaMOTHOCTM Ha
YPOBHE NONb30BaTens ¢ rymaHuTapHbiM ob6paszoBaHMEM, OCHOBbI MH(POPMALMOHHOW KynbTypbl,
NPUHLUMNBI U CTPYKTYPY (PYHKLUMOHUPOBAHUSA KOMMNBIOTEPHON TEXHUKM U MHEOPMaLMOHHBIX
TEXHOSOMMN, 0COBEHHOCTM UCMOMBb30BaHMSA KOMMNbIOTEPHBIX TEXHOMNOMMIN B U34aTenbCKOM aene.

3agayn yvyebHon aucumnnuvHbl: dopMmnpoBaHne NHPOPMALIMOHHON U anropuTMMUYECKON
KynbTypbl, npeactaenexHus o MK, kak yHuBepcanbHOM ycTponcTBe 06paboTkn mHdopmaumu;
pasBuMTME HaBbIKOB WUCMOMb30BaHUSA KOMMbKOTEpPOB, 6GesonacHoOro u  uUenecoobpasHoro
nosefeHns npu paboTte ¢ KOMNbIOTEPHBIMIU NporpaMmMammn n B ceTn VIHTEpHET; 03HaKOMIEHNE C
OCHOBHbIMW BO3MOXHOCTSAMK nporpamm Excel n Word, npnobpeteHne HaBblkOoB paboTbl C
nporpamMmmamMm Ha NPakTUYECKMUX 3aHATUAX B KOMMNbIOTEPHbIX NTabopaTopusx.

10. MecTo y4ye6HOM ancumMnnunHbl B cTpykType OOIT:

OucumnnuHa «MHdopmaTnka» BxoguT B obssaTenbHyto vacTb 6rioka b1 nporpammbl
bakanaspuarta n usyyaetcsa B 1 cemectpe.

TpeboBaHus k BxoaHbiM 3YH: 6a3oBbie ymeHnsa paboTtbl B nporpaMmmax naketa Microsoft
Office (Word, Excel, PowerPoint).

11. MnaHupyeMble pe3ynbTaTbl OOY4YEeHUA MO AucUUNIMHe/MOoAYynto (3HAHUSA, YMeHMus,
HaBbIKM), COOTHECEHHbIE C NNaHUpyeMbIMU pe3yribTaTaMW OCBOEHUS ob6pa3oBaTeribHOM
nporpamMmmbl (KOMMNEeTEHLUMSAMU) U UHAUKATOPAMMN UX AOCTUKEHUS:

Kog HasBaHue Koa(bl) WHpmnkaTtop(bl) MnaHnpyemble pesynbTaTbl 00y4eHUus
KOMMEeTEHL MU
Or1K-6 CnocobeH OrlK-6.1 | Otbupaet ans 3HaTb: OCHOBHblE MporpamMMHbIe U TEXHUYECKNe
noHVMmaTb OCYLLIECTBIEHUSA cpencTtea Ansa pabotbl ¢ nHdpopmaumen Ha MK
NPUHLNMbI npodeccnoHanbH
paboTbl on gesaTenbHocTM | YMmeTb: BblibnpaTb Heobxoammoe obopynoBaHue
COBPEMEHHbIX Heobxogmmoe W NporpaMMHble CpeacTBa AfS OCYLLEeCTBEHNS
NHPOPMaLIMOHHbI TexHn4yeckoe npodeccnoHansHon AeATensHOCTH
X TEXHOMNOMN U obopyaoBaHue n
ncnonb3oBaTtb UX nporpaMmmHoe Bnagetb: HaBbikamMy paboTbl C NPOrpaMmMHbIMU
Ansi peLleHns obecneyeHune npogykTamm 06paboTkn TEKCTOBbLIX AaHHbIX
3agad OlK-6.2 | Ncnonb3ayet 3HaTb: OCHOBHOE NporpamMHoe obecneyeHne u
npodeccuoHarnbH COBpPEMEHHbIE COBPEMEHHbIE CTaLMOHapHble U  MOBWMbHbIE
O OesATeNnbHOCTH CTauuoHapHble N | LMpoBbIE  YCTPOWCTBA. MNPUMEHSIEMble B
MOBOUNbHbIE n3gartenbckom gerne
undposble
ycTponcTea u YMeTb: ncnons3osatb LMdpPOBbLIE YCTPOMUCTBA U
nporpaMmmHoe nporpaMmHble cpeacTBa Ha Bcex aTanax
obecneyeHve Ha | NOArOTOBKU U U3OAHUS MeOUanpoayKTOB
BCeX aTanax
MOArOTOBKM 1 Bnagetb: HaBblkamyu paboTbl € LUEPPOBLIMM
n3gaHus YCTPOMUCTBaMM M NporpammHbiM obecnevyeHnem
MegunanpoayKToB | Npv M3gaHvum MeguanpoayKkToB

12. O6beM AUCUMNNMHbI B 3a4eTHbIX eanHuuax/yacax — 4/144.

CDopma npome)KyTquoﬁ aTTecTauun sKk3ameH




13. TpyaoeMkKocTb No BUAaM y4ebHon paboTbl

TpynoemMkocTb
Bug yuebHol paboTbl Bcero Mo cemecTpam
1 cemecTp

KoHTakTHas pabota 66 66
nekuum 16 16

) npakTnyeckue 0 0

B TOM muene: na6oparopHble 50 50
KypcoBas pabota 0 0
CamocTtosTenbHasi paborta 42 42
lMpomexyTouHas aTTecTauuns (015 9k3ameHa) 36 36

WToro: 144 144

13.1. CogepxaHne gUCUUNIINHLI

n/n Peanusauus
pasgena
HanmeHoBaHue pasgena OUCLMNIUHBI C
CopepxaHve pasgena QUCLMNAvHLI
ONCLMNINHBI NOMOLLbIO
OHNawH-Kypca,
OYMK *
1. Nlekuum
1.1 TekcToBblE pegakTopsbl O6nactu npumeHeHns Word. NHTepdenc npnnoxeHns. QYMK
Beog, pegaktupoBaHue u popmaTpoBaHue TekcTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
WMcnonb3osaHue rpadukn. Tabnumupsl. OdopmneHme un
neyatb JOKYMEHTOB.
1.2 UHCTpYyMeHTbI Ans Ob6nacTtu npumeHeHnst Excel. IHTepdenc npunoxeHus. QYMK
paboTbl ¢ Tabnvuamu n BasoBble onepauun. lononHUTENbHbLIE BO3MOXHOCTU
anarpaMmmamu penaktTupoBaHus. PopmaTupoBaHne AaHHbIX U S4EeK.
dopmyns. Ncnonb3osaHne yHkunn Excel. Juarpammbi.
Pabota ¢ gaHHbIMKW. HacTpoliku npunoxeHus
1.3 Pabota c CTpykTypupoBaHue npeseHTaLmm, KOMnosumums QYMK
npeseHTaumnamMm WHdopMaumM Ha cnange, Nnoadop LBETOB, KAPTUHOK U
WKOHOK; paboTa ¢ nHgopmaLmen pasHoro Tuna: TeKCT,
MHopmauus B Buge tabnuu, rpacgumyeckas
WH(OpMaLWs; co3aaHne HOBbIX LabrnoHoB n
MCNOmnb30BaHMe yxKe roToBbIX B NpunoxeHun PowerPoint
2. JlabopaTopHblie 3aHATUS
21 TekcToBble pefakTopsbl O6nactu npumeHeHns Word. NHTepdenc npnnoxeHns. QYMK
Beopa, pegaktupoBaHvne 1 oopMaTupoBaHue TEKCTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
Mcnonb3oBaHue rpadukn. Tabnuubl. OdopmneHue n
neyatb JOKYMEHTOB.
2.2 UHCTpyMeHTbI Ans O6nacTtu npumeHeHnst Excel. IHTepdenc npunoxeHus. QYMK
paboTbl ¢ Tabnvuammu n Basosble onepauun. [JononHUTENbHbIE BO3MOXHOCTU
anarpaMmmamu penaktTupoBaHus. opmaTupoBaHue JaHHbIX U SYEEK.
dopmyns. Ncnonb3oBaHne yHkuun Excel. Juarpammbi.
Pa6oTta ¢ gaHHbIMK. HacTpowiku npunoxeHus
2.3 Pabota c CTpyKTypypoBaHue npeseHTaLmmn, KoMno3muus QYMK
npeseHTaunsamMm Hdopmaumm Ha cnavge, noadbop LUBETOB, KAPTUHOK U

MKOHOK; paboTa ¢ nHgopmaumen pasHoro Tuna: TEKCT,
nHdopmauuns B Buge tabnuu, rpadudeckas
WHdOpMaLUWs; cCo3aaHne HOBbIX LIAaBroHOB U

NCMNOJ1Ib30BaHNE YXe roTOBbIX B NMPUIoXeHUn PowerPoint




13.2. Tembl (pa3aensl) AUCUUNNUHBI U BUAbI 3aHATUN

Bugbl 3aHATWI (KONIMYECTBO YacoB)
Ne HanmeHoBaHue Tembl CaMocTosTenanas
n/n (pasgena) gucumnnuHel | Jlekumu MpakTuueckme | JlabopatopHble pa6ota Bcero
1 | TekcToBble pegakTopbl 6 0 18 16 40
WHCcTpymeHTbI ans
2 | paboTtbl c Tabnuuamu n 6 0 18 16 40
anarpaMmmamu
3 | Pabora ¢ npeseHTaunsamu 4 0 14 10 28
UTtoro: 16 0 50 42 108

14. MeTogM4yeckne yKkasaHus Ans o6y4aroLWwmxcs No 0OCBOEHUI0O AUCLUNIINHDI

KonnyecTtBo yacoB, oTBeOEHHbIX AN NEKUMOHHOro Kypca, He MO3BONSET peanu3oBaTb B NEeKUMsX BCEN
y4ebHou nporpammebl. Micxods ns aT0ro, Kaxkabli NEKTOP CO34aeT CBOK TeMaTWKy MNeKUMI, KOTOPY B YCTHOM Mnn
NMCbMeHHON chopme npeacTaBnsaeT CTyaeHTaM npu nepBon BCTpede. BaXHO CTyAeHTY MOHATb, YTO feKkuus ecTb
cBoeobpasHas TBopyeckas dopma camocTosATenbHoW paboTbl. Hago nbiTaTbCa CTaTb aKTMBHBLIM COYYaCTHWKOM
nekumun: gymaTb, CpaBHMBaTb M3BECTHOE C BHOBb MOMy4aeMbIMU 3HAHWUAMU.

Mpn uncnonb3oBaHWM OWCTAHUMOHHBIX 0Opa3oBaTenbHbIX TEXHOMOMUMM U 3MEKTPOHHOro  0by4veHus
BbIMOSIHATL BCE YyKasaHus npenogasaTenen no pabote Ha LMS-nnatdopme, cBoeBpeMeHHO nogkmyvaTbCcs K
online-3aHaTuAM, cobnogaTte pekoMeHgauny No opraHn3aunm camocToATenbHON paboThl.

PaboTas c nutepatypor No TeMe 3aHATUIN, AenanTe BbINUCKM TeKCTa, cCoaepKaLlero XxapakrepmucTuky unm
KOMMEHTapum yxe 3Hakomoro Bam wuctodHvka. YmeHue pabotatb C nNuTepatypor O3HavaeT HayyuTbest
OCMBICMIEHHO MOMb30BaTbCA WCTOYHMKaMW. [lpexae 4Yem MpUCTYNUTb K OCBOEHWIO HayyHOW nmTepaTypsl,
peKoMeHayeTCs YTeHne y4ebHMKOB 1 y4eBHbIX Nocobun.

Mpn noaroToBke K 9K3amMeHy creayeT B MNOMHOW Mepe WCMofb30BaTb NEKUMOHHBLIM MaTepuan w
akagemuyeckuii Kypc ydebHuka, pekomeHA0BaHHOrO npenogasaTernem.

15. lMepeyeHb OCHOBHOW WU [OOMNOJSIHUTENILHOW nUTEpPaTypbl, PECYpPCOB WHTEpPHET,

HeobXoAUMBIX AN OCBOEHUA AUCLMNIINHBI
a) ocHoBHas nuTeparypa:

Ne n/n MNcToYHMK
Oemupoea, J1. A. PelueHne npuknagHbix 3agad obpaboTkmn nHgopmaumm cpegcteamm MS Excel :
1 y4ebHo-meToanyeckoe nocobue / J1. A. JemugoBa. — Mocksa : PTY MUP3A, 2021. — 88 c.
Pexxum goctyna: https://e.lanbook.com/book/171548

6) pononHWTEnNbHAs NuTepartypa:

Ne n/n MCTOYHMK
2 TapakaHoBa, H. V. TexHukun npeseHTaLmu: NpakTukym : yuebHoe nocobue / H. V. TapakaHoBa. —
Tonbattn : TI'Y, 2021. — 58 c. Pexxum goctyna: https://e.lanbook.com/book/172630

B) MHOPMALIMOHHbIE 3NIEKTPOHHO-00pa3oBaTenbHble pecypchl (ouumnansHble pecypcbl MHTEPHET):

Ne n/n Pecypc

3 www.lib.vsu.ru — 3oHanbHasa Hay4Hasa 6ubnunoteka BI'Y

4 OBC «M3gatenbctBo JlaHb» http://e.lanbook.com/

5 «MHdopmaThKa» OHNManH-KypC, pa3MeLleHHbl Ha edu.vsu.ru

16. NMepe4veHb y4eOHO-MeTOgQNYECKOro obecnevyeHns Ans CaMOCTOATEeNIbHOM pPaboThl

CamocTosiTenbHasi pabota oby4atoLlerocs A0oMmKHa BKIOYaTb NOArOTOBKY K MPAKTUYECKUM 3aHATUAM U
NOAroTOBKY K MPOMEXYTOYHOM aTTecTauun. [ns 3Toro peKoMeHAyeTCss OCBOUTb TEeopeTUYEeCKuit
martepuan, COOTBETCTBYKOLMX TeM, MO KOHCMeKTaM JNeKuuid M Npe3eHTauMoHHOMY martepuany,
pasmelwieHHomy Ha 3O pecypcax, nuTepaTypy U3 NPeACTaBEHHOrO HMKE MepevHsl, mMatepuanbl C
TEeMaTU4YeCKnX pecypcoB ceTu VIHTepHeT.

Ne n/n MCTOYHNMK
Bype, B. M. Metoab!l npuknagHoun ctatuctukm B R u Excel : yuebHoe nocobue / B. M. Bype, E.
1 M. Mapununa, A. A. CegakoB. — 3-e usa., ctep. — CaHkr-letepbypr : JlaHnb, 2019. — 152 c.
Pexxum poctyna: https://e.lanbook.com/book/112057



https://e.lanbook.com/book/171548
https://e.lanbook.com/book/112057
https://e.lanbook.com/book/172630

17. OOpasoBaTtenibHble TEXHONOrMKU, MUCNofib3yeMble MNpu peanusaumum y4ebHoOM
OUCUMNNUHBLI, BKMOYaA [AUCTaAHUMOHHbIe obpa3oBaTenibHble TexHonorum (OOT),
3neKTpoHHoe obyyeHue (30), cmewaHHoe o6y4yeHue):

Mpn peannsaumm y4ebHOM SMCUNNANHBI UCNOMBb3YOTCA MH(OPMALMOHHBIE 3NEKTPOHHO-
obpasoBaTtenbHble pecypcbl www.lib.vsu.ru u https://e.lanbook.com.

3aHATUA No ANCLMNIIMHE NPOBOAATCA C UCMONb30BaHMEM OUCTAHUMOHHbIX TEXHOMOIMI, B
TOM 4ncne NOCPeACcTBOM 0bGpa3oBaTenibHOro noprana « ONeKTPOHHbIN yHuBepcuTeT BINY».

18. MaTepnanbHoO-TeXHUYECKOe obecneyeHme AUCLUNIINHDI:
KoMnbloTepHbIN Knacc ¢ BbIxogom B Internet, mynbtumeguiiHoe obopygoBaHume.
MporpammHoe obecneveHme:

WinPro 8 RUS Upgrd OLP NL Acdmc

OfficeSTD 2013 RUS OLP NL Acdmc

WinSvrStd 2012 RUS OLP NL Acdmc 2Proc

19. OueHou4HbIe cpeacTBa AN NPOBeAEHUA TEKYLEeNn U NPOMEXYTOYHOM aTTecTauum

nOpﬂD,OK OLUEHKM OCBOEHUA O6y‘-lalOUJ,I/IMMCFI y‘-le6HOFO MaTtepumalna orpeagendercd
cogepxaHmem cnegyromx pasgenos gUCUUNTTUHBIL

HanmeHoBaHve WHamnkaTtop(bl)
r’|\;9n pasgoena ancuunnuHebl Konclnﬂt(a;;aH OOCTUXEHNS OueHouHble cpeacTea
(mopyns) 4 KoMMeTeHUun
1 ;ZEZTK??;S OrK-6 %m%lz TecToBble 3agaHust 1
MHCTpYyMeEHTbI ans OMNK-6.1
2 paboThl ¢ Tabnuuamm Or1K-6 OI'IK-6. 2’ TecToBble 3agaHna 2
M gnarpammammu )
Pabota c OrlK-6.1,
3 Npe3seHTaLMsIMMN Or1K-6 ONK-6.2 TecTtoBble 3agaHns 3
MpomexyToyHas aTTectauus FepeyeHs BONDOCOR
dopMa KOHTpPONA — aK3aMeH P P

20 TwvnoBble OLEHO4YHbIe cpeAcTBa M MeToAMYEeCKMe MaTepuanbl, onpegensiowue
npoueaypbl OUeHUBaHUSA

20.1 TeKywMin KOHTPONb yCNEeBaeMocCTun
KoHTponb ycneBaeMoCcTu No ANCLUMMIINHE OCYLLECTBAAETCS C MOMOLLbIO CreayoLwmnx
OLEHOYHbIX CPefCTB:
Tecmoenble 3a0aHusi

Tecmoebie 3adaHus 1

1. Kypcop HaxoguTcs B nocnegHen svenke tabnuubl. [JobaBuTb CTPOKY B KOHeL Tabnuubl
MOXHO, UCMONb3YySA KNnasuLly...
1Tab 2 Ctrl 3 Shift 4 Home
2. [nsa BblgeneHnst cCoaep>XMMoro Bcero JOKyMeHTa Heobxoaumo. ..
1. Bocnonb3oBaTbCA BKNaakon Bua
2. TpwXObl WENKHYTb NNEeBOWN KHOMNKOW MbILIKX NO Nosioce BbiaeneHns
3. BOCNOSIb30BaTbCA BKNaakon PeueH3npoBaHus
4. TpUXObl WESIKHYTb NPaBOW KHOMNKOW MbILLKX MO NOsioce BblaeneHns
3. [JokymeHT coctouT m3 8 ctpanHuy. CtpaHunubl ¢ 1 no 3 n ¢ 7 No 8 MMET KHWKHYIO
OpueHTauulo, a ocTanbHble — anbbomHy. MwuHMManbHOe KONMMYecTBO pasfernos,
YCTaHOBJEHHbIX B 3TOM JOKYMEHTE, pPaBHo...


http://www.lib.vsu.ru/
https://e.lanbook.com/

14 23 31 42
4. [Ona nepexofa K pefakTUPOBaHMIO paHee CO34aHHOMO KOSIOHTUTYIIA HYXHO. ..
1 nepenTn B pexxum YepHoBUK
2 KONOHTUTYN U3MEHUTb HEMNb3s
3 CKpbITb NEHTY
4 pBaxabl WENKHYTb NEeBON KHOMKOW MbILIX B 0611aCTU KONIOHTUTYNAa
5. A63auem B Word siBngeTcs...
1 pparMeHT TekcTa, CBA3aHHbIA CMbICNOBbLIM €4MHCTBOM
2 noboe KoNMYeCcTBO TEKCTa U rpadomKn, OKaHYMBAKOLLEECA CMMBOOM
3 noboe KonMYeCcTBO TEKCTAa U rpadrkn, OKaHYMBaKLEECA CUMBOSIOM [
4 (bparMeHT TeKkcTa, BblAENeHHbIN OTCTYNOM NepBOM CTPOKU BNpaBO (KpacHas CTPoKa)
6. C nomoLbio hopMaTUpoBaHUSA CTUNAMMU HENb3s 3adaTb NapamMeTpbl. ..
1 ab3aua
2 cnucka
3 Tabnuupl
4 cTpaHuubl
7. [Ons pasbueHuns cogep>xMmoro 4OKyMeHTa Ha 3 KONMOHKU criefyeT BOCMNOoSib30BaThCs ...
1 Bknagkown (NaBHas
2 Bknagkon BcTtaBka
3 Bknagkon PasmeTka cTpaHuubl
4 Bknagkon Bug
8. [lna aBTomaTnyeckon cbopku ornaBrneHnsa JOKyMeHTa cnegyeT BOCNONb30BaTbCS ...
1 Bknagkon MaBHas
2 Bknagkon PeueHsnpoBaHue
3 Bknaagkom BecraBka
4 gknagkon CcbIfiku

Tecmoesbie 3a0aHusi 2

1. Tabnu4yHbIn Npoueccop — 3T0...
1 Habop koMaHg Ansa pegakTMpOBaHMsS CO4EPXMMOro Tabnuy
2 NPOorpaMMHbIN NPOAYKT AN BBOAA AAHHbIX M CO34aHUSA 3NEKTPOHHbLIX hopm
3 cneumanmsMpoBaHHasa nporpaMmma, No3BonsLas co34aBaTb ANEKTPOHHbIE Tabnuubl 1
aBTOMATU3NPOBATbL BbIYUCIIEHUSA B HUX
4 MuKpocxema, CHabXeHHas BCTPOEHHbIMM KOMaHgamu and paboTbl ¢ MaccuBamu
AaHHbIX
2. lMpn coxpaHeHun gokymeHta B MS Excel 2010 no ymonyaHuio emy npuvcBamBaeTcs
pacLuMpeHue. ..
1 docx
2 Xxlsx
3 pptx
4 xmcd
3. B pexum pegaktnpoBaHua TekyLlen S4enkn No3BosiseT NepenT HaxaTue KnaBuLm ...
1F2
2F4
3 F6
4 F8
4. TeKcToBble JaHHbIE B S4ENKE 3NEKTPOHHON Tabnumubl N0 YMOSTHaHUIO BbIPaBHUBAKOTCS. ..
1 no ueHTpy
3 no npaBoMy Kpato
4 no neBoMmy Kpato
5 no wupuHe
5. ®opmyna =$F$1+$DS$5 anekTpoHHOM TabnuLbl COOEPXKUT CChINKM HA SYENKMN. ..



1 abcontoTHbIe
2 oTHOCUTESbHbIE
3 CMeLlaHHble
4 abCcontoTHbIE N OTHOCUTENbHbIE
6. ®opmyna =B$2*$A1 aneKkTpoHHON TabnuLbl COOEPXKUT CCbINIKN Ha SYENKU. ..
1 abcontoTHble
2 OTHOCUTESbHbIE
3 CMeLlaHHble
4 abCcontoTHbIE N CMELUaHHbIe
7. B anekTpoHHbIX Tabnuuax MS Excel BbigeneHa rpynna sideek A1:D3. B aty rpynny
BXOOUT AYEEK...
19
212
315
48
8. B auelike anektpoHHon Tabnuubl MS Excel 3agaHo yncno 36,5968. Npu oTobGpaxeHun B
yuncrnoBom copmate C ABYMS [OECATUYHbIMA 3HakaMu B [OaHHOW dyenke Oyaer
oTobpaxaTbcs ...
1 36,59
2 36,59+E00
336,60
4 36,5968
50,36

Tecmoebie 3a0aHusi 3

1. Kakyto KnaBuLly HY>XHO HaxkaTb, YTOObl BEPHYTLCA 13 pexnma NpocMoTpa Npe3eHTauuu:
- Backspace.
+ Escape.
- Delete.
2. BoibepuTe npaBurbHy0 NocneaoBaTenbHOCTL NPU BCTaBKE PUCYHKA Ha cnang:
+ BcTaBKka — pUCYHOK.
- NMpaBka — pUCyHoK.
- ®ann — pucyHok.
3. EcTb nu B nporpamme oyHKUMS N3MEHEHMS LUBEeTa (poHa Ans Kaxxgoro cnanga?
+ [a.
- Her.
- TonbKo ANst HEKOTOPbIX CrangoB.
4. Microsoft PowerPoint Hy>xeH ans:
- Co3gaHusa 1 peaakTMpoBaHNSA TEKCTOB U PUCYHKOB.
- [Ins co3paHus Tabnuu,
+ [1na cos3gaHunsa npeseHTaunm n ubMoB 13 cnamngos.
5. Yto n3 cebs npeacraesnsiet cnang?
- AB3au, npe3eHTaunun.
- CTpouKky npes3eHTauuu.
+ OCHOBHOW 3M1EMEHT Npe3eHTaunn.
6. Kak yaanutb TEKCT Unun pucyHoK co cranga?
- Bblgenntb HEHYXXHBIN 3NIEMEHT U HaxaTb Krasuwy Backspace.
- LLlenkHyTb no HeHy>xkHOMY anemeHTy NMKM n B nosiBuBLLEMCS OKHE BbliOpaTh «YaanuTb».
+ BblgenuTtb HEHYXHbIN anieMeHT 1 HaxaTb knasuwy Delete.
7. Kakyto knaBuwy/koMOUHaUMIO KnaBuw HeobXoammoO HaxaTb AN 3anycka OeMOHCTpaumm
cnangos?
- Enter.



+ F5.

- 3axaTtb kombuHauuo knasuw Ctrl+Shift.
8. Kakyio knaBuwly/KOMOMHAUMIO KNaBULI HYXXHO HaxaTb, 4TOObl 3anyCTUTb MNOKa3 cnangos
npeseHTaumm c TekyLlero cnanga?

- Enter.

+ 3axaTtb kombuHauuo knasuw Shift+F5.

- 3axaTtb kombuHaumo knasuw Ctrl+F5.
9. Kaknm o0bpa3om MOXXHO BBOAUTb TEKCT B criangbl npeseHTaumm?

- KnukHyTb JIKM B ntobom mecTe n HayaTb nucathb.

+ TeKCT MOXXHO BBOAUTL TOSIbKO B HAAMUCSX.

- Oba BapmaHTa HEBEPHDbI.
10. Kakyto pyHKUMIO MOXHO MCMONb30BaTh, YTOOLI y3HATb, Kak Npe3eHTauus byaet cMoTpeTbes
B HaneyaTtaHHoOM Buae?

+ OyHKLMSA NpeBapuTenbHOro NPoOCcMoTpa.

- OYHKUMS peaakTMpoBaHuS.

- OyHKUMS BbIBOAA Ha NeyaTb.

20.2 MNpomexyToyHaa aTrecTauus

I'Ipome>KyT0l-|Ha$| arrecraumda no gucumniimHe ocywecTBiideTcda ¢ NoMoLbiO CrieayrLnxX
OLEHOYHbIX CpeacCTB.

20.2.1 CobecedosaHue no bunemam

lMepeyeHb 8onpocoe Osisi NPOMEXXYymOYHOU ammecmauyuu:

BBoga, pegaktupoBaHue n popmaTtmpoBaHue Tekcta B Word.

AsbikoBble cpeactea Word.

KonoHku 1 cnvcku.

Mcnonb3oBaHue pyHkumn Excel.

OneKTpoHHble Tabnuubl B EXCEL

Onepaunn ¢ kHnrom B EXCEL

OTHocuTenbHasa n abcontoTHas agpecauuns syeek. KonmpoBaHue cogepXumMoro S4eex.
CmellaHHas agpecauus

MacTep dyHKUMIA. KaTeropuu yHKUNIA

CospgaHue guarpamm 1 rpadukoB. Tunbl guarpaMmm n ux pegaktmpoBaHue. O6beMHbIe
anarpamMmmbl

10. PaanunyHble cnocobel co3gaHuna hoHa B nporpamme PowerPoint.

11. ObpaboTka rpadukn ans NocrneayLwero NCnofib30BaHUS B MPe3eHTaUun.

12. pynnunpoBka rpadundecknx o6bekToB. 3ameHeHne nopsaka rpaconyecknx o6-EKToB.

NouohswbhE

© x

ABTODUrypsbI.
Kputepun oueHuBaHus cobecenoBaHus No 3Kk3aMeHaUMOHHbIM GuneTtam:
OTJ'II/I"IHO OTNMM4YHOE BIlageHune Teopmeﬁ n peLueHme 3aday4 He Huxe xop0|.uero ypOBHﬂ; Unn
OTNnn4YHOE pelleHne 3agad n snageHne Teopme|7| He HMXe XopoLllero ypoBH4A
Xopouwo BNageHne TeOopuerh He HMXKEe XOpPOLWEero YpPOBHSA W pelleHvMe 3agady He Huxe

yOoBINETBOPUTESTIBHOIO YPOBHA; NI BNnageHne Teopwe|7| He HMXe yOoBneTBOpUTEN1IbHOIo
YPOBHA U pelieHne 3agad He HXxXe XopoLuero ypoBHA

yD,OBﬂeTBOpI/ITeJ'IbHO yOoBneTBopuTesribHoOe BliageHune Teopvlel7| 1 yooBneTBopuTenbHOE peleHne 3agad

HeynoBneTBopuTeNbHO | HEYOOBNETBOPUTENLHOE BradeHue Teopuen; UNuM HeyaooBNeTBOpUTeNbHOe pelleHue
3agay

20.2.2 TecmuposaHue




1) mecmoesie 3adaHusi (3aKpblmo20 murna cpedHe20 YPOB8HS CJIOXHOCMU)

Kputepuu oueHnBanuns:

CpeaHWI YPOBEHb CITOXXHOCTU (OAMHOYHBIN BbIGOP, MHOXECTBEHHbIN BbIGOP, COOTBETCTBUE):
1 6ann — ykasaH BepHbIl OTBET;

0 6annoB — yka3aH HEBEPHbI OTBET, B TOM YMCE YAaCTUYHO.

1

3anonHuTe NPonyck:
MuHumarnbHbIM 06BEKMOM, UCMONb3yeMbIM 8 meKkcmoeom pedakmope, aensgemcs (...).
OTBeT 3anULINTE CTPOYHbIMM ByKBaMu, B O4HO CroBo (cyw,. M.p., ea.u., U.n.).

2

3anonHuTe Nponyck:

Ecnu npu pedakmuposaHuu mexkcma 8 rpoyecce 8CmMaesKu CuUMB0JI08 CMuUpParomcsi CUME0IIbI cripaga om
Kypcopa, mo amo o3Ha4aem, 4mo Haxkama Knasuwa (...).

OTBeT 3anuwnTe CTPOYHbLIMU OYyKBaMU, B OQHO CITOBO Ha aHINIMACKOM A3bIKe.

3

3anonHuTe NPonyckK:

BreceHue uameHeHud, ucrpasneHul U KOPPEKMUPOBKU 8 MeKcmosbili OOKyMeHm — 3mo (...).
OTBeT 3anuunTe CTPOYHbIMM ByKBamMu, B O4HO CNOBO (cyL. cp.p., ea.y., h.n.).

4
3anonHuTe Nponyck:

Ommemeka Ha aKkpaHe ducniies, yKkasbliearowasi nosuyuro, 8 komopol 6ydem omobpaxeH 8800UMbIl C
Knaguamypbl CUM80JT — 3mo (...).

OTBeT 3anuunTe CTPOYHbIMU ByKBaMu, B O4HO CINOBO (cyLl. M.p., ea.y., U.n.).

5

3anonHuTte Nponyck:

OCHO8HbIM 371EMEHMOM 371€KMPOHHbLIX mabnuy sensemcs (...).

OTBeT 3anuwunTe CTPOYHbIMU OyKBamu, B OA4HO CIOBO (CyLl. X.p., €4.4., .n.).

3agaHuga pasgena 20.2.2 (TecTUpoBaHUE) peKkoMeHAVIOTCH K WUCMOSib30BaHWKO MpW MpoBedeHUn
ONArHoOCTMYECKNX PaboT C Lenblo OLEHKM OCTaTOYHbIX 3HaHWW MO pe3ynbTaTaM OCBOEHWUS AaHHOW

ANCUNNINHbI.




